. Dé chon mau nén cho mot slide trong khi soan thao powerpoint ta thuc hién
a. Chon View -> Background Color

b. Chon Format -> Background Styles
c. Chon Insert -> Background Color
d. Design -> Background Styles
. Pé két thuc viéc trinh dién trong PowerPoint, ta bam:
a. Phim F10
b. Phim ESC
c. Phim Delete
d. Phim Enter
. Khi dang lam viéc véi PowerPoint, muén trinh dién tai liéu duoc soan thao, ta
thuc hién:
a. File - View Show
b. Window - View Show
c. Slide Show - Start Slide Show
d. Tools - View Show
. Khi dang lam viéc v6i PowerPoint, mudn thiét 1ap lai b6 cuc (Placeholder, vin
ban, hinh anh, bi€u do,...) cua Slide, ta thuc hién:
a. Format - Layout...
b. View - Layout...
C. Insert - Layout...
d. Home - Layout...
. Khi dang lam vi¢c vo1 PowerPoint, mudbn thay ddi thiét ké cua Slide, ta thuc hién:
a. Format - Slide...
b. Tools - Slide Design...
c. Insert — New Slide...
d. Design—Theme ...
. Khi dang lam viéc vo1 PowerPoint, dé chén thém mot Slide méi, ta thuc hién:

a. Design - New Slide
b. File - New Slide
Cc. Home - New Slide
d. Insert - New Slide
. Dé trinh dién mot Slide trong PowerPoint, ta bam:
a. Phim F5
b. Phim F3
c. Phim F1
d. Phim F10

. Khi dang lam vi¢c vo1 PowerPoint, mudn x6a bo mot Slide, ta thyc hién:
a. File - Delete Slide
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b. Home - Delete Slide
c. Home - Cut
d. Design — Delete Slide
9. Khi daqg lam viéc véi PowerPoint, mudn x6a bo hiéu g trinh dién, ta chon ddi
tuong can xoa bo hiéu ung va thyc hién: , ’
a. Format -, r61 chon Remove Animation roi nhan OK
b. Slide Show - rdi chon Animation va nhan Delete
c. Animation — Animation Pane rdi chon hiéu ing va nhan phim Delete.
d. Caba cach trén déu dugc.
10.Khi dang lam viéc v6i PowerPoint, muén thiét 1ap hiéu ung cho mot dbi twong
(van ban, hinh anh,... ) ta thuc hién:
a. Animations - Animation
b. Format - Animation
c. Insert- Animation
d. Transition - Animation
11.Khi dang trinh dién trong PowerPoint, mudn két thic phién trinh dién, ta thuc
hién: ‘
a. Nhay chudt phai, r6i chon Exit
b. Nhay chudt phai, roi chon Return
c. Nhay chudt phai, réi chon End Show
d. Nhay chudt phai, roi chon Screen
12. Sau khi da thiét ké xong cac slide trong bai trinh dién. 7
Chon Slide Show >Custom Show d¢ thiét 1ap chon cac slide s€ hién thi
Chon Slide Show >View Show dé xem lai c4c slide s& hién thi
Chon View >Slide Show dé dé xem lai céc slide s& hién thi
d. Chon View > Show Slide dé dé xem lai cac slide s& hién thi
13. Trong khi thiét ké gido 4n dién ti, thyc hién thao tac chon Insert -> New Slide 12
de
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Chén thém mot slide méi vao ngay trude slide hi¢n hanh
Chéen thém mot slide méi vao ngay sau slide hién hanh

o T

Thay thé mot slide méi vao slide hién hanh
d. Khong c6 phuong an nao dung ¢ trén
14. Trong Powerpoint mudn danh sb cho ting Slide, ta ding 1énh nao sau day:
a. Insert -> Bullets and Numbering
b. Insert -> Slide Number
c. Format -> Bullets and Numbering
d. Format -> Slide Number
15. Trong Powerpoint, mudn tao mot so dd to chue, ta dung 1€nh hay thao tac nao sau
day:



Insert -> SmarArt
Design -> SmarArt
Insert -> WordArt
d. Design -> WordArt
16. Trong PowerPoint, thuc hién thao tac chon Animation la dé:
a. Tao hiéu ing tac dong cho mot d6i tuong trong slide
b. Tao hiéu tng chuyén trang cho cic slide trong bai trinh dién
c. Dua hinh 4nh hodc 4m thanh véo bai trinh chiéu
d. Dinh dang cach bb tri cac khdi van ban, hinh anh, d6 thi ... cho mt slide
17. Trong PowerPoint cho phép ngudi str dung thiét ké mot slide chu (slide master)
chira cac dinh dang chung cta toan bo céc slide trong bai trinh dién. Dé thuc hién
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diéu nay, nguoi dung phai:
a. Chon Slide Show -> Slide Master
b. Chon Insert -> Slide Master
c. Chon Design -> Slide Master
d. Chon View -> Slide Master
18.Trong PowerPoint , dé dua thém nut tic dong (Action Buttons) vao slide hién
hanh, nguoi thiét ké co thé:
a. Chon Slide Show -> Action Buttons
b. Chon Insert -> AutoShapes -> Action Buttons
c. Chon Insert -> Action Button
d. Chon Design -> Action Button
19. Trong PowerPoint , dé tao thiét 1ap céc slide s& duoc trinh chiéu, ta chon:
a. Slide show\ Custom Slide Show
b. Design\ Animations
c. Animations\ Select Slide Show
d. Design\ Select Slide Show
20. Trong PowerPoint , & dinh dang mau nén cho slide bat ky:
a. Insert\ Background styles
b. Design\ slide Orientation
c. Design\ Background styles
d. Ca 3 cach chon trén déu dung
21. TrongPowerPoint , lua chon nao sau day dung dé tao hiéu ung hoat hinh cho cac
doi twong :
a. Transition
b. Action Settings
c. Animation



d. Slide Show / Custom Shows
22. Trong PowerPoint, lra chon nao sau diy dung dé tao hiéu tmg khi chuyén ddi cac
slide :
a. Slide Show -> Setup Slide Show
b. Transitions
c. Slide Show -> Custom Shows
d. Animations
23. Chirc ning Triger trong PowerPoint dugc thiét 1ap 1én mot dbi twong dung dé
a. Tao hiéu Gmg chuyén trang khi bAm vao d6i tuong nay
b. Tao hiéu tng 4m thanh khi click vao ddi tugng nay
c. Tao hiéu trng animation 1én chinh ddi tuong nay khi click vao mot doi
tuong nao dé dugc chi dinh
d. Tao hiéu Gng animation 1én doi tuong nao do dugce chi dinh khi click vao
chinh ddi tugng dugc thiét 1ap
24.Bam chon File/Options/Advanced trong PowerPoint rdi bo dau tich vao muc End
With Black Slide dung d¢ lam gi?
a. Két thic trinh chiéu khong xuat hién man hinh den
b. Tao nén den chit trang khi trinh chiéu
c. Thiét l1ap tao man hinh den khi két thtc trinh chiéu
d. Chuyén tt ca cac chit trong vin ban thanh mau den
25. Slide Master trong PowerPoint la
a. Slide dau tién trong bai trinh chiéu
b. Slide mau chung trong thiét ké bai trinh chiéu
c. Con duogc goi vai tén khac 1a Slide Title
d. La slide dugc hién ra khi bAm Slide Show -> From Curent Slide
26.Cach dé chuyén file PowerPoint thanh file PDF 1a
a. File -> Save As -> Save as type: PDF
b. Transition -> Advange Slide -> PDF
c. Save & Send -> Save to Web
d. Khong thé thyc hién dugc
27.Pang thiét ké mot slide trong PowerPoint, mudn trinh chiéu ngay dung slide nay ta
nhén
a. F5
b. T6 hop phim Shift + F5
. T6 hop phim Ctrl + F5
d. Phim PrtSc
28.Chon phat biéu sai véi thiét ké PowerPoint
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Mot d6i twong c6 thé thiét 1ap nhiéu higu ung

C6 thé thiét 1ap nhiéu ddi trong c6 ciing mot hiéu Gng

Céc hi¢u trng co thé thiét 1ap tu dong thuc hién

Dé thiét 1ap hiéu tng cho mot dbi tuong trong slide ta chon menu
Transitions

29.Dé dua mot ddi tugng vé sat bén trai man hinh thiét ké PowerPoint, ta chon dbi
tuong roi thao tic nao sau day

a.
b.
C.
d.

Bam chon Format -> Pargraph -> Alignment:Left
Chon Home -> Paragraph -> Alignment: Left
Chon Format -> Align -> Align Left

Design -> Paragraph -> Alignment: Left

30. Chon cung luc hai dbi teong shape rdi bam Align -> Align Center c6 tac dung
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Pua hai d6i twong vé gilta man hinh theo phuong ngang

Pua hai dbi twong vé vi tri ¢6 tAm cung trén duong thang ding
Pua hai dbi twong vé vi tri ¢ tAm cung trén duong nim ngang
Pua hai d6i twong vé diém giita man hinh ca ngang 13n doc



